
Personal Tax Return (T1) Checklist 
2025 Tax Returns 

Our Personal Tax Return Checklist is designed to make the tax preparation process as smooth and efficient as possible. 
Completing it helps ensure we have complete and accurate information, allowing us to prepare your return correctly and 
identify opportunities to reduce the amount of tax you owe. 

Please complete the checklist and gather all relevant tax slips and supporting documents. Once ready, upload the completed 
checklist and all supporting information to your secure client portal in CCH iFirm.  

If you have not yet set up access to the client portal, please reach out to your DMCL contact or our office for assistance. 

PERSONAL INFORMATION 

Taxpayer Name: 

If we prepared your prior year return, please complete this section only if there is a change. 
Social Insurance Number (SIN): Date of Birth: MM/DD/YYYY 
Home Phone:   Mobile Phone: Work Phone: 
Email: 
Address: 
City: Province: Postal Code: 

MARITAL STATUS 
O    Single O    Common-Law O    Married O    Separated O    Divorced O    Widowed 
If your marital status changed during the year, please provide the date of change: (MM/DD/YYYY) 
Nature of change: 

SPOUSE INFORMATION 
Name: 
Spouse’s Net Income (if we are not preparing their return): 
(Best estimate if not completely available) 
If we prepared your prior year return, please complete this section only if there is a change: 
Social Insurance Number (SIN): Date of Birth: MM/DD/YYYY 
Home Phone:   Mobile Phone: Work Phone: 
Email: 
Address: 
City: Province: Postal Code: 

DEPENDENTS (Unless unchanged, please provide) 
Name: Birth Date: Social Insurance Number (SIN): 

http://www.dmcl.ca/client-resources/client-portals


DO YOU FINANCIALLY SUPPORT ANY FAMILY MEMBERS DUE TO THEIR DISABILITY? 
(MENTAL/PHYSICAL INFIRMITY)? 

IF 'YES', PLEASE SPECIFY IF THEY PERMANENTLY LIVE IN YOUR RESIDENCE:  

O    YES O    NO 

RESIDENCE 
Province or territory of residence on December 31, 2025: 
Were you born in the United States? O    Yes O    No 
Are you a U.S. Citizen or a Green Card holder? O    Yes O    No 
Did you immigrate to Canada or emigrate from Canada during the past ten years? O    Yes O    No 
If in the past year, provide date of entry into Canada OR departure: MM/DD/YYYY 

FOREIGN PROPERTY AND INCOME REPORTING 
Please complete the Foreign Reporting Questionnaire in Appendix A. 
*SIGNIFICANT PENALTIES APPLICABLE IF NOT REPORTED* 
 

GENERAL INCOME DEDUCTIONS 
T4 slips - Employment income (Including stock option benefits): O    Yes O    No 
T4A - Commission and self-employment (including directors' fees): O    Yes O    No 
T4E - Employment insurance: O    Yes O    No 
Any repayments of E.I. benefits or Covid-19 benefits made in the year: O    Yes O    No 
T5007 - Social Assistance or Workers' Compensation: O    Yes O    No 
Income not included on T4 (directors fees, scholarships, bursaries, fellowships, tips 
etc.): 

O    Yes O    No 

Professional or Union dues paid: O    Yes O    No 
Childcare expenses (please provide receipts for each child):  O    Yes O    No 
Support payments made or received (please provide the annual amount of any 
spousal support and/or child support paid and a copy of any new agreements):  
PENSION AND OTHER INCOME 
T4A - Pension, retirement and annuity income: O    Yes O    No 
T4AP - Canada pension: O    Yes O    No 
T4A(OAS) - Old age security: O    Yes O    No 
T4A(RCA) - Retirement compensation arrangements: O    Yes O    No 
T4RSP - Registered retirement savings plan income (including withdrawals): O    Yes O    No 
Home Buyers or Lifelong Learning plan withdrawals: O    Yes O    No 
Tax-Free First Home Savings Account (FHSA) withdrawal: O    Yes O    No 
T4RIF - Registered retirement income fund income: O    Yes O    No 
Foreign pension income (attach details of amounts received and tax paid, if any): O    Yes O    No 
SELF-EMPLOYMENT/BUSINESS/PROFESSIONAL 
Are financial statements or summary details for business investments attached? O    Yes O    No 
Are details of income and expense items attached? O    Yes O    No 
Are details (including dates) of acquisition and disposals of fixed assets attached? O    Yes O    No 
Do you use your vehicle for business? 

If 'Yes', provide expenses, both total kilometers and kilometers driven for business: 

O    Yes O    No 

Do you use a portion of your home for business? 

If 'Yes', provide expenses, both total square footage of home and space used for 
business: 

O    Yes O    No 

Are you registered for GST? O    Yes O    No 



Do you earn any income from the sharing or GIG economy (if so please provide 
details) 

O    Yes O    No 

INVESTMENT INCOME/DEDUCTIONS 
T3 - Income from trust allocations:          O    Yes O    No 
T5 - Investment Income (dividends, interest, including interest earned but not yet 
received (for example, Canada Savings Bonds): 

O    Yes O    No 

T4PS - Income from profit sharing plans: O    Yes O    No 
T5013/T5013A - Partnership income: O    Yes O    No 
T5008 - Income from Securities transactions: O    Yes O    No 
Other investment income, for example labor sponsored funds:   O    Yes O    No 
Shares acquired and/or disposed of through exercise of stock options (please provide 
details):          

O    Yes O    No 

Securities or virtual currency transactions in crypto currencies: O    Yes O    No 
Copies of any foreign tax returns if you are required to file one due to foreign source 
income (including prior year if filed subsequent to 2024 T1)    

O    Yes O    No 

Did you dispose of property during the year (publicly traded shares, bonds, private 
company shares, real estate (see also below), etc.)?   

If ‘Yes’, please provide broker statements of the following information as a separate 
document: 

• Description of property
• Date acquired
• Date disposed
• Proceeds
• Cost
• Disposal expenses

O    Yes O    No 

If you gifted or donated property during the year, please provide details (see also 
Charitable Donations): 

• Interest costs on funds borrowed to earn investment income:
• Investment management fees:
• Accounting/legal fees:

PRINCIPAL RESIDENCE / RENTAL PROPERTIES 
Did you dispose of your principal residence, a rental property, or other real estate 
during the year? 
*DISPOSING PROPERTY INCLUDES TRANSFERS TO CORPORATIONS YOU CONTROL*

If 'Yes', please provide details of and/or documents for purchase and sale. 

O    Yes O    No 

Did you both buy and sell any residential property that you owned for less than 24 
months? 

O    Yes O    No 

Did you assign an agreement to purchase a property (pre-sale contract) to another 
person? 

O    Yes O    No 

Did you change the use of any property? 
(For example: from principal residence to rental or a rental property back to a principal residence) 

O    Yes O    No 

Do you own a secondary property (Including vacation home, rental properties)? O    Yes O    No 
Do you earn rental income from any property on a short-term or long-term basis? 

If ‘Yes’, please provide financial statements or summary of rental income and 
expenses. Include details (including dates) of acquisitions and disposals of real estate 
properties. 

O    Yes O    No 



Did you move during the year and one of the purposes for the move was to be closer 
to your location of work or business? 

O    Yes O    No 

TAX DEDUCTIONS AND TAX CREDITS 
Did you make any RRSP contributions? 

If ‘Yes’, attach receipts (including those in the 1st 60 days of 2026). 

O    Yes O    No 

Did you make any Home Buyers Plan repayments? O    Yes O    No 
Did you make any contributions to a Tax-Free First Home Savings Account (FHSA)? O    Yes O    No 
Do you have any Employment expenses? 

If ‘Yes’, provide detailed summary and form T2200 signed by employer.  

O    Yes O    No 

Tuition fees for yourself: 
(Forms T2202A or TL11A for international tuition) 

O    Yes O    No 

Tuition fees for your dependent:  
(Forms T2202A or TL11A signed by student) 

O    Yes O    No 

Tuition or other fees paid for occupational or trades training: O    Yes O    No 
Did you pay for any trade or professional examination or other professional dues? O    Yes O    No 
Did you complete a minimum of 200 hours of volunteer fire-fighting services in the 
year, which includes responding to calls, being on call, attending meetings and 
training related to prevention and suppression of fire? 

O    Yes O    No 

Medical expenses: 
(Incl. travel insurance, gluten-free products, fertility treatments, surrogacy) 

O    Yes O    No 

Disability 
(If you or dependents have a prolonged mental and physical impairment or require life-sustaining therapy) 

If ‘Yes’, include Form T2201 to be completed by patient and doctor and confirm 
whether or not you received the Canada Disability Benefit. 

O    Yes O    No 

Did you make any Charitable donations (including those before February 28, 2026)? O    Yes O    No 
Did you make any Political contributions? O    Yes O    No 
Did you or your spouse purchase a home for the first time in the last five years? 
(First Time Home Buyer’s Tax Credit) 

O    Yes O    No 

Did you make any home renovations for accessibility purposes for a senior or disabled 
family member? 
(Home Accessibility Tax Credit –BC Home Renovation Tax Credit) 

O    Yes O    No 

Did you create a self-contained secondary suite for a senior or disabled family 
member? 
(Multigenerational Home Renovation Tax Credit) 

O    Yes O    No 

Did you incur any adoption related expenses? O    Yes O    No 
Did you incur any Mining tax credit expenses and/or Film and Video production 
expenses eligible for tax credit? 

O    Yes O    No 

Did you purchase eligible educator school supplies? 
(Claim up to $1,000 tax credit) 

O    Yes O    No 

Did you pay Legal fees or related accounting fees to respond to a CRA tax audit or 
appeal? 

O    Yes O    No 

Did you pay Legal fees to collect outstanding wages, a retiring allowance or pension 
benefit? 

O    Yes O    No 

Did you pay Legal fees relating to spousal support payments? O    Yes O    No 

PRIOR YEAR TAX RETURN INFORMATION/CORRESPONDENCE 
Notice of (RE)Assessment for 2024 year including RRSP contribution limit: O    Yes O    No 
Notice of (RE)Assessment(s) for any other year if not already provided to us: O    Yes O    No 



2025 Income tax installments paid for the year: O    Yes O    No 
Direct Deposit - is your information current? If changed, provide a VOID cheque: O    Yes O    No 

ADDITIONAL INFORMATION (IF REQUIRED OR OF WHICH WE SHOULD BE AWARE) 

ELECTIONS CANADA 
Are you a Canadian Citizen? O    Yes O    No 
Do you wish to permit Elections Canada to utilize contact information to update the 
voters’ list? 

O    Yes O    No 

If you are not a Canadian Citizen, are you a Permanent Resident? O    Yes O    No 

PERSONAL PREFERENCES 
The final copy of your personal income tax return(s) will be provided in PDF unless 
otherwise requested. If a paper copy is requested, indicate if you would like your 
spouse's and family member's returns packaged separately. 

O    Separately O    Together 

If you have any questions or have additional information, please discuss this with your DMCL advisor.



Appendix A – Foreign Reporting Questionnaire 

T1134 INFORMATION RETURN 
Do you directly or indirectly own shares of a foreign corporation? O    Yes O    No 

If ‘Yes’, do you directly or indirectly own 1% or more of the issued shares of any class of 
the foreign corporation’s capital stock? 

If ‘Yes’, we will send you a T1134 Preparation Checklist to complete. 

O    Yes O    No 

T1135 INFORMATION RETURN 
For each ‘Yes’ answer, please provide details of the property, its cost, its use, etc. 
At any time during the year, did you own any of the following types of property: 
(Does not include property held in an RRSP, RRIF, TFSA, or RESP) 

Funds (CAD, USD, or other) situated, deposited or held outside Canada? O    Yes O    No 
Intangible property (patents, copyrights, etc.) situated or held outside Canada? O    Yes O    No 
Shares of the capital stock of a non-resident corporation (regardless of whether 
the shares are held in a Canadian or foreign brokerage account)? 

O    Yes O    No 

Shares of a corporation resident in Canada that are held outside Canada (e.g. 
shares of a Canadian company that are held in a foreign brokerage account)? 

O    Yes O    No 

An interest in a non-resident trust that you paid to acquire? O    Yes O    No 
Debts owed by a non-resident of Canada (including government and corporate 
bonds, debentures, mortgages, and notes receivable)? 

O    Yes O    No 

An interest in a foreign insurance policy? O    Yes O    No 
Precious metals, gold certificates, and futures contracts held outside Canada? O    Yes O    No 

At any time during the year, was the total cost of all such property owned at that time 
greater than: 

CDN $100,000? O    Yes O    No 
CDN $250,000? O    Yes O    No 

Were any of the foreign properties: 
Used or held exclusively in carrying on an active business? O    Yes O    No 
A share of the capital stock or indebtedness of a foreign affiliate? O    Yes O    No 
Personal-use property (i.e. property that is used primarily for your personal use or 
enjoyment, and not for commercial purposes)? 

O    Yes O    No 

A debt owing to you in respect of the disposition of personal-use property? O    Yes O    No 
T1142 INFORMATION RETURN 
At any time in the year, were you a beneficiary of a non-resident trust? 

If ‘Yes’: 

O    Yes O    No 

At any time in the year did you receive a distribution from the non-resident trust? O    Yes O    No 
At any time in the year were you indebted to the non-resident trust? 

For each ‘Yes’ answer, please provide details of the distribution and/or indebtedness. 

O    Yes O    No 



T106 INFORMATION RETURN 
Did you engage in any transactions during the year with non-residents of Canada that 
relate in any manner whatever to a business that you personally carried on during the 
year (i.e. as a proprietor, rather than through a corporation)? 
 
If ‘Yes’: 

O    Yes O    No 

Are you related to the non-resident person? O    Yes O    No 
Were the transactions with the non-resident person not at arm’s length prices nor 
on arm’s length terms? 

 
For each ‘Yes’ answer, please provide details of the transaction and the non-resident 
person. 
 

O    Yes O    No 
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